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INTRODUCTION 
Understanding cloud costs is essential for
managing budgets and optimizing resources.
AWS (Amazon Web Services) provides tools
that make it easy to access a detailed billing
report, allowing you to track your spending
and analyze where your cloud budget is
going. This guide explains how to download a
billing report in a straightforward, step-by-
step manner.



STEP 1: 
ACCESS THE AWS MANAGEMENT
CONSOLE

Open a Web Browser: Start by opening
any web browser, such as Chrome, Firefox,
or Safari.

1.

Navigate to the AWS Console: Go to
https://aws.amazon.com/console.

2.

Log In: Use your AWS credentials to log
into the AWS Management Console. You’ll
need the correct permissions to view
billing information.

3.
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STEP 1: 
VISUAL

Type - Billing And Cost Management



STEP 2: 
GO TO THE BILLING AND COST
MANAGEMENT DASHBOARD

Locate the Billing Dashboard: Once logged
in, find the search bar at the top of the
page. Type “Billing” and select Billing and
Cost Management from the dropdown
results.

1.

Open the Billing Dashboard: This
dashboard is your main hub for managing
all things related to AWS billing, cost
management, and budgets.

2.
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Type - Cost & Usage



STEP 3: 
ENABLE DETAILED BILLING REPORTS
(IF NOT ALREADY ENABLED)

Find the Reports Section: On the left side
of the Billing and Cost Management
dashboard, look for Cost & Usage Reports.

1.

Enable Reports: If detailed billing reports
are not enabled, you’ll need to turn them
on. Click Create Report to enable Cost and
Usage Reports.

2.

Set Up Your Report: Follow the prompts to
customize your report, such as specifying a
report name, choosing a delivery option
(typically Amazon S3, AWS’s storage
service), and selecting the Detailed report
type.

3.

Save Settings: Once configured, save your
report settings. After enabling, AWS will
begin generating detailed reports, but it
may take some time for data to be
available.

4.
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VISUAL



STEP 3: 
VISUAL - CONTINUED



STEP 4: 
ACCESS AND DOWNLOAD THE
DETAILED BILLING REPORT

Open Your S3 Bucket: The report will be
saved in an Amazon S3 bucket, a type of
online storage space within AWS. To
access the report, return to the AWS
Console home, type “S3” in the search bar,
and select S3.

1.

Locate Your Billing Bucket: In the S3
dashboard, find the bucket you set up
when enabling reports. The bucket will
contain folders organized by date.

2.

Download the Report: Navigate to the
folder for the billing period you’re
interested in (e.g., October 2024). Inside,
you’ll find your billing report in CSV
(Comma-Separated Values) format. Click
on the file name and select Download to
save it to your computer.

3.



STEP 5: 
OPEN AND REVIEW YOUR BILLING
REPORT

Locate the File on Your Computer: The
downloaded report will be in your
Downloads folder.

1.

Open with Excel or Google Sheets: Double-
click to open the CSV file in a program like
Microsoft Excel or Google Sheets. This
allows you to view detailed costs and
usage information.

2.

Analyze Your Spending: With all cost and
usage data at your fingertips, you can filter,
sort, and analyze to see where your AWS
costs are concentrated.

3.


